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Sign-In to the System using Internet Explorer:
www.studentadm in. uconn.edu

and then click the link: Administrative Users: Plegce sign in here.

Note: Administrati ve users have a 60 minute time-out for inactivity. Studen ts,
instructors and advi sors have a 30 minute time-out.

Change Your Password
SA Self Service > Personal Portfolio > Tasks > Password and Personalization

Note: Forgotten password help has been pre-set for you in the system. To
Chandge ot setup forgotten passwiord help

personal ize your forgo tten password help, use

Know How to “"Find an Existing Value”

e Use Advanced Search to use multiple search criteria.

o Use Qto lookup values.

e You can use partial information.

e For a great snapshot view of a record, Use Search Match (UCONN), always
located under the Inquire menu.

Look for Visual Cues to Navigate, Update & View
Information

Add row, EI Delete Row

e Buttons at the bottom of the page:
i:QReturn to Search
e Click Yiewall {5 see all information.

e Use the Breadcrumbs at the top of the page to cancel/escape from a page or
navigate elsewhere.

Haotne = Manadge Student Recards = Manage Academic Records = [nguite = Search Match{UCOMNM)

Use the Blue Navigation Header
to navi gate throug h and view rows of data.

Wie All First (] 102 I3 Last


http://www.studentadmin.uconn.edu/
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f £5 Know the Lingo
Admi nistrative  1D® = 1% initial & last name IN ALL CAPS

User ID’s:

Student, Instructor & Advisor IDOs= 7-digit number

National ID=S SN

Career= GRAD, NDEG, UGRD, LAW, LLM, RHAG, PHRD

Program= School or College (for Undergraduate Career); GRAD= GRAD
Plan= Major, Minor, Field of Study

Term=Semester

Enrollment=Registration

Search for Classes
# 4 Manage Student Records > Manage Academic Records > Inquire > Class Search

If searching for Q, W, and C classes enter letter type in Catalog Number field and
select Wildcard.

For 200 level classes: In Catalog Number field, type underscore 2% (_2%) and
select Wildcard.

Open and Use Additional Windows

#H3

Use MewWindow i, gnen another PeopleSoft window.
DO NOT open another browser window.

Set Your User Defaults
E E 2 Design Student Administration > Specify User Defaults > Use > User Defaults

User Defaul ts 1 for Career and Term
User Defaul ts 3 for Aid Year, Business Unit and Camp us
User Defaul ts 4 for Transcript Type and Output Desti nation

And the #1 thing to know about the

PeopleSoft Student Administration System Version 8is...

Utilize your Resources:

#1

For administrative users: http :// web.ucon n.e du/eaa/sa/

For instructors, advisors and students: www.p eoplesofth elp.uconn.edu
System Access and Passwords: UITS Help Center, 860-486-4357 or
helpcenter@uconn.edu

Storrs Registrar® Office: 860-486-3331



http://web.uconn.edu/eaa/sa/
http://www.peoplesofthelp.uconn.edu/
mailto:helpcenter@uconn.edu

