
!

"#$!%&!"'()*+!,#!-)#.!/0#1,!
23#$43!"#$!5,163),! 768()(+,9/,(#)! 5:+,38! ;39+(#)! <=&!

!
 

# 10 

Sign-In to the System using Internet Explorer: 
www.studentadm in. uconn.edu
 

and then click the link:  
 
Note:  Adm inistrati ve users have a 60 mi nute t ime-out for inacti vi ty.  Studen ts,  
instructors  and advi sor s have  a 30  mi nute ti me-out.  

!

#9  

Change Your Password 
SA Self Service > Personal Portfolio > Tasks > Password and Personalization  
 
Note: Forg otten password hel p has been pre-set  for you in the system. To 

personal ize your forgo t ten pass word hel p, use . 
!

#8  

Know How to “Find an Existing Value” 
! Use  to use mult iple search criter ia. 
! Use  to lookup values.  
! You can use part ial informat ion. 
! For a great snapshot  view of a record, Use Search Match (UCONN), always 

located und er the  Inquire menu. 

!

#7  

Look for Visual Cues to Navigate, Update & View 
Information 
 
!  Add row,  Delete Row  

! But tons at  the bot tom  of the page:  , ,  ,  

  
! Click to see all informat ion. 
! Use the Breadcrumbs at  the top of the page to cancel/ escape from  a page or 

navigate elsewhere. 

 

!

#6  

Use the Blue Navigation Header 
to navi gate throug h and vi ew rows  of data . 
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Know the Lingo 
! User ID’s: 

Admi nistrative  I DÕs =  1st init ial & last  name I N ALL CAPS 
Student, I nstructor  & Advisor IDÕs =  7-digit  number 

! National ID=S SN 
! Career= GRAD,  NDEG, UGRD, LAW, LLM, RHAG, PHRD 
! Program= School or College ( for Undergraduate Career) ;  GRAD= GRAD 
! Plan= Major, Minor,  Field of Study  
! Term= Semester 
! Enrollment=Regist rat ion 

!

#4  

Search for Classes 
Manage Student Records > Manage Academic Records > Inquire > Class Search 
 
! I f searching fo r Q, W, and C classes ente r let ter type in Catalog Num ber field and 

select  Wildcard. 
! For 200 level classes:  I n Catalog Number field, type underscore 2%  (_2% )  and 

select  Wildcard. 

!

#3  

Open and Use Additional Windows 
! Use  to ope n ano ther Peopl eSoft wi ndow. 
! DO NOT open another browser window.  

!

#2  

Set Your User Defaults  
Design Student Administration > Specify User Defaults > Use > User Defaults 
! User Defaul ts 1 for Career and Term  
! User Defaul ts 3 for Aid Year, Busi ness Uni t  and Camp us 
! User Defaul ts 4 for Transcri pt Type and Outp ut Desti nati on 

 
And the #1 thing to know about the 

PeopleSoft Student Administration System Version 8 is . . . 
!

Utilize your Resources: 

#1  

 
! For adm inist rat ive users:  http :// web.ucon n.e du/eaa/sa/  
! For inst ructors, advisors and students:  ww w.p eoplesofth elp.u conn.edu   
! System Access and Passwords:  UI TS Help Center, 860-486-4357 or 

helpcenter@uconn.edu 
! Storrs Regist rarÕs Office:   860-486-3331  
 

 
 

http://web.uconn.edu/eaa/sa/
http://www.peoplesofthelp.uconn.edu/
mailto:helpcenter@uconn.edu

